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Baildon Town Council

Skylark Community Grant Fund Policy 
   
Approved 2016, amended 24/05/17- revised Sept 2020. 
INTRODUCTION

Baildon Town Council is supportive of the work of community or voluntary groups operating within the Town. The Council offer community grants to such groups on an ongoing basis.

As part of the process, the Council allocates an amount of money each year for distribution in the form of one-off Community Grants.

The amount is set each year as part of the Council’s budget process and funding is distributed at least four times a year. 
This document explains more about the scheme, how it operates, who can apply – and how to make an application.

WHO CAN APPLY FOR A GRANT?
Grants are available to any community or voluntary group based in Baildon or operating a substantial part of their activities in Baildon.

You must be able to demonstrate that any grant given will be of benefit to the people living within the Town.

Applications are only accepted from recognised, bona-fide, non-profit making organisations or groups who are properly constituted and can provide their constitution document.
Grants cannot be made available to individuals, nor can they be made available to business or profit-making organisations.

WHEN ARE GRANTS AVAILABLE?
These dates are listed on the application form.
WHEN CAN I APPLY?
The dates of the Community Committee meetings when grants are awarded are listed on the Community Grant application form which is attached to this information sheet. Your application and any other documents requested must be received by the Town Clerk no later than 14 working days before the meeting date for it to be heard at that meeting.
HOW MUCH CAN I APPLY FOR?

The Community Grant Scheme is designed to benefit as many groups as possible, funding is limited and is allocated on a rolling, first-come-first-served basis.
Generally, grants are awarded for amounts up to £500. On rare occasions, the Council may consider a grant in excess of £500. Applications in excess of £500 will only be permitted at the Councils discretion, according to budget availability and the merits of each case. The Clerk will advise applicants when grant applications in excess of £500 are to be considered by Council.
WHAT CAN THE MONEY BE USED FOR?

Your organisation can apply for a grant towards any appropriate project, event or the purchase of equipment that will benefit people living in Baildon.
The Council will not consider any grant towards day-to-day running costs such as rents, electricity, telephone charges etc. or towards any staff salaries or wages.

Grants can be awarded as a contribution towards a larger project, although the Council will wish to see evidence that you have access to the balance of the required money before funds are made available.
HOW OFTEN CAN I APPLY FOR A GRANT?

With limited funds available for grants, the Council has to ensure fairness with the allocation of money to a wide section of the community, therefore only one grant will be awarded to any one organisation in any one year.
AM I GUARANTEED TO BE ACCEPTED FOR A GRANT?
The Council has a limited amount of money available each year and there may be times when this amount is over-subscribed.

In such instances, the Council will assess each application and may offer an amount less than requested.  In some circumstances your organisation may not be accepted for a grant.
The Council sets an annual budget for grants, when this is spent the Clerk is under a duty to inform you that there are no funds available, he/she will also advise you when the 1st meeting of the new financial year will take place should you wish to apply then.

HOW DO I APPLY?

An application form is attached to this information leaflet. You can also request an electronic copy to be sent to you by contacting the Clerk at enquiries@baildontowncouncil.gov.uk  and return it completed electronically. All information requested in the application form must also be included with the application. Failure to provide the required information may result in your application being 
deferred until all information is received by the Clerk.
If you need any further advice regarding the Community Grant Scheme, or if you require any help completing the application form, please contact the Town Clerk who will be happy to assist you.

Baildon Town Council
Skylark Community Grant Application 2023 - 2024
Please read the Grant Policy at pages 1 & 2 and the Baildon Plan 2019 update attached (or available on our website) before completing this application form.

Date this application was received by Clerk………………………………..

List of scheduled Community Committee Meeting dates
1. 8th June 2023
2. 19th October 2023
3. 15th February 2024
Please note, completed applications and required documents must be received by the Town Clerk 14 clear working days before the date of the meeting.
Name of Organisation                    

Lead person in the organisation                             

Address                                             

Telephone Number

& Email              

Office held by applicant                   

Amount of grant you are
asking for  
Details of project / events for which grant is sought
(Please include details on a separate sheet if necessary).
	


Details of funding available from other sources
(If available, please provide documentary evidence of other funding)
	


Please provide details of how the grant will meet at least one objective of the Baildon Town Plan 2019 update. The Baildon Plan is included with the application pack, please select one or more priorities from the following objectives: facilities and ethos, community and safety, health and youth and environment and regeneration. Please use a separate sheet if necessary.
	


Documents to be included with this application 

· The organisations constitution / mission statement
· Last set of audited accounts
· Latest bank statement 
· Copy of organisations public liability insurance for the event(s)
(Documents can be either paper or electronic files submitted via email) 
Application process
Your application should be forwarded to the Town Clerk at the address/e mail address below. You will then be invited to attend a Community Committee meeting which is normally held at 7pm in the evening, where you will be asked to present your application.

Feedback and use of information for Council publications

The recipient organisation of a grant award is asked to provide the Council with feedback on the outcome of the grant award expenditure and to provide the Council permission to publish photographs and any other materials provided by the organisation. By signing this application form your organisation agrees to provide such materials and has granted Baildon Town Council permission to publish those materials and photographs.

The organisation receiving a grant will be provided with a Memorandum of Agreement to sign and return to the council office.

An electronic signature is acceptable for this application.
Signature of Applicant ………………………………………       Date of Application…………………
Please return the completed form to: 
Town Clerk, Baildon Town Council 
Baildon Library 
2 Northgate

Baildon BD17 6JX
Tel: 01274 593169
Email: enquiries@baildontowncouncil.gov.uk
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