Baildon Town Council – Governance Committee 
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To all members of the Governance Committee, Cllrs G Dixon, G. Jennison, A Foster, J Turner. You are hereby summoned to attend a meeting of the Governance Committee on Monday the 29th of January 2024 at 7pm in the Cranmer Room, St Johns Church. 
Members of the press and public are entitled by law to attend all meetings of the Council and to record and film the proceedings of those meetings in accordance with the Council’s policy on the effective management of recording at Council meetings. However, under the provisions of the Public Bodies (Admissions to Meetings) Act 1960 S1(2), members of the public and the press will be excluded during consideration of business of a confidential nature.
Helen Thornton  Helen Thornton, Town Clerk  23rd January 024
AGENDA
1. Chair’s opening remarks
2. Approve reasons for absence
3. Disclosures of interest
 To receive disclosures of interest from members on matters to be considered at the meeting. 

4. Minutes of the previous meeting

To approve the Minutes of the Extraordinary Governance Committee held on 11th January 2024.
5. Clerks Report including:  
Update on reporting process for resident enquiries to the general office.

Update on revised Policies Review Planner
6. Public participation 

7. Important information from Councillors and staff 
8. Boundary Commission proposals for Bradford.

To receive a summary response to the consultation and approve the response, make any necessary 

amendments and to delegate its submission by 5th February 2024 to the Clerk.
9. Budget Monitor Update
To receive and note:

9.1 
Budget monitor 23/24 to end December 2023   


9.2
Schedule of payments Nov - Dec 2023 (includes credit card payments)


9.3
Bank statement 31-12-2023


9.4
Bank reconciliations November and December

10. Interim Internal Audit Report

To receive and note the Interim Internal Audit Report and take any actions as required.

11. Draft Audit Plan

To receive and approve the Audit Plan and take any actions as required.

12. Baildon Town Council – Draft Training Policy

To review and agree an updated BTC Training Policy

13. Risk Management Policy, Risk Assessment and Risk Register
To review and agree any revisions or updates to the Risk Management Policy, the Risk Assessment (which includes financial risk assessment) and to note the Risk Register.
14. Baildon Town Council – Data Protection

14.1 Data Protection and Security Policy

To review and approve an updated Data Protection and Security Policy and recommend to Full Council.

14.2 -     Subject Access Request Policy and Procedure

· Privacy Notice (Staff, Councillors and Volunteers)

To receive these two draft documents, delegate to the Clerk any amendments and approve the document subject to amendments.
14.3 Data Audit

To consider an example of what is entailed in a Data Audit and delegate to the Clerk its implementation.

15. Six monthly review of BTC Action Plan
To receive and comment on a draft review document and delegate to the Clerk the completion of the document.

16. To consider current Planning applications on CBMDC website and to agree actions 
(see planning4Bradford.com).


To consider (and comment if necessary) on the following applications - see appendix 1.

17. Promotional opportunities

18. To notify the Clerk of any item for future agendas
19. Next meeting date
The next meeting of the Governance Committee will be on 8th April 2024.
Town Clerk Tel. (01274) 593169 Email: clerk@baildontowncouncil.gov.uk 
The council welcome public participation at their meetings. Under Standing orders 1(c) (d) (e) & (f) the members will determine whether to refer matters arising in this session to be referred to a future ordinary council meeting, committee or Clerk. There is no requirement in law for an immediate response to be made at the meeting. Under public participation, no member of the public, councillor, or officer, may speak for more than three minutes on one item unless agreed by the Chair. 
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